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                                        ADMINISTRATIVE INFRASTRUCTURE 
 
 

 
 
 
 
  
  
 
  

   University 
President     

          
      
   

Deans’ Council 
   

          
    Faculty 

Council   
Faculty Dean 

   
        
      
   

Dean’s 
Assistant    

        
    
  

Head of Secretariats 
  

        
        
    
   

Executive 
Secretary  

Typists 

      Porter        
      

Procedures 
1. Teaching staff administrational 

procedures 
2. Administrational procedures 

for managerial staff 
3. Students’ administrative 

procedures 
4. General administrative 

procedures 

Tasks 
1. Dean’s tasks 
2. Dean’s assistant tasks 
3. Tasks of head of secretariat 
4. Executive secretary’s tasks 
5. Typists’ tasks 
6. Porter’s tasks 
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