Computer Skills

MS Excel

Work Sheet # 5
Topics Covered:

Password for Opening a Workbook, Protecting Cells, Protecting A Worksheet Elements, Unprotect a Worksheet, Protecting Excel Workbook, Comments, Editing a Comment
Working Steps:
1. Create a password for your book.

2. Select two cells, and unprotect them, by making them unlocked

3. Select a cell with a formula, and make the formula hidden

4. Protect the whole worksheet elements

5. Unprotect the worksheet

6. Protect the Excel workbook (Structure & Window)

7. Select any cell and add a comment on it

8. Edit the comment you have inserted

9. Delete the comment.

