Computer Skills

Front Page
Work Sheet # 1
Topics Covered:

Starting Microsoft FrontPage, Creating a new website with a template, Designing a home page, Opening a new page, Opening and Closing a web site.

Working Steps:
1. Open Microsoft FrontPage.
2. Check the following window elements:

a. Title Bar

b. Menu Bar

c. Tools Bar

d. Web Page Window 

e. Views Bar

f. Folder List

3. Create a new website, using “One web page”
4. Check the folders in the folder list:
a. _Private

b. Images

c. Index.htm

5. Double click on file index.com, to start designing the home page
6. Write the sentence “Computer Skills”
7. Format the sentence to be:

a. In the center of the page

b. Bold

c. Font size=18pts.
8. Press enter, and change the page format to justify, and make the font size=14pts.

9. Write “Contents”, format it to have an underline.

10. Add the following bulletins:

a. IT
b. Windows 2003

c. MS-Word 2003

d. MS-Excel 2003

e. MS-Access 2003

f. MS-Power Point 2003

g. MS-Outlook

11. Save your work

12. View the page in the following view types:

a. Design

b. Code

c. Split

d. Preview

13. Add a new page to your website, using another template
14. Add another new page using blank page

15. Save the new web pages

16. Close one of the web pages

17. Close the web site

18. Open the web site again.

