Computer Skills

Front Page
Work Sheet # 2
Topics Covered:

Changing the title bar of a web, web pages views, Adding a line break, Adding a horizontal line, Adding date and time, Comments, Working with themes and styles, Bookmarks, hyperlinks.
Working Steps:
1. Create a new web site, name it “EX”
2. Open the “index.html” page, and write “This is an exercise” on it.

3. Change the title of the “index” page. (Hint: Use File( Properties)
4. Click on “View” menu, and check the ways you can view a web page:
a. Page Views

b. Folders View

c. Reports View

d. Navigation View

e. Hyperlinks View

f. Tasks View

5. Write a paragraph and add a line break in it.
6. Insert a Horizontal line between paragraphs, and view its properties
7. Insert the date and time of the last page edition
8. Select a paragraph of a sentence, and change its style to Heading1
9. Set a theme to the web page

10. Change the theme properties (Hint: use customize)

11. Cancel the theme

12. Change the background and font format in your web page

13. Insert a comment

14. Edit the comment

15. Write “Home” at the top of the page, and add a bookmark to it

16. Go to the end of the page, and Navigate to the bookmark

17. Go to the end of the page, and write “Go to Home”, and add a hyperlink to the bookmark.

18. Remove the hyperlink
19. Remove the bookmark
20. Add a new page, name it “Page 2” and write in it “This is page 2”
21. In the “Index” page, write “Go to page2”

22. Add a hyperlink to Page2

23. Write your email, and insert a hyperlink to your email

24. Write “Yahoo”, and insert a hyperlink to site www.yahoo.com
25. Insert a picture to index page

26. Add a hyperlink to the picture, so that when clicking on it, page2 is opened.

27. Insert another picture

28. Show picture toolbar

29. Select a hotspot on the picture, and add a hyperlink to it.

30. Edit the hotspot, and then delete it.

31. Select one of the hyperlinks, and change its rollover properties

32. Select one of the hyperlinks and change its colors properties

