Computer Skills

Front Page
Work Sheet # 4
Topics Covered:

Inserting Video files, Forms, Bulleted Lists, Tables.
Working Steps:
1. Create a new website
2. In the Index.html file, add a Video file, and change its properties

3. Insert a form to your web page
4. Change the properties of “Reset” and “Submit” buttons
5. Add two Text Boxes to the form, one labeled “Name” and the other “Email”

6. Add two radio buttons, to resemble “Gender”, one for “Male” the other for “Female”
7. Add a Drop-Down Box, double click on it to add data in it, for countries names.
8. Open Forms Properties dialog, and specify the way you want your data to be saved.
9. Create a Bulleted List, and change its properties
10. Insert a table of 3 columns and 4 rows
11. Insert one row to the table
12. Insert one column to the table

13. Select a row, a column, a cell and the whole table
14. Delete a row, a column and the whole table

15. Create another table, with 3 columns and 4 rows
16. Merge two cells from the table
17. Split a cell into two columns

18. Split a cell into three rows

19. Select a column and change its width
20. Select a row and change its height

21. Select a cell, and check its properties
22. Select a cell, and check the table properties
23. Open a new page
24. Insert a table with 3 rows and 2 columns

25. Specify table’s width to be 100%

26. Merge the first two cells
27. Merge the last two cells

28. Change the widths and heights of cells, to look like a web page

29. Insert pictures, paragraphs, text, to design your web page.
